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Complete descriptions of workshops, recruiters, speakers, resume collections, internships, and job opportunities can be found under the “news” or “calendar” section of the �HYPERLINK "http://www.grinnell.edu/offices/cdo"�CDO website�. 
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Wednesday 12/10/08 – 4:15PM


Graduate School Planning











Every Child Is My Child


Mary Powell ‘07


When: Tuesday, December 2


Where: CDO (1127 Park)


Time:  4:15PM – 5:00PM





Interested in INTERNATIONAL DEVELOPMENT?





Curious about EDUCATION IN AFRICA?





…Not sure what to do next summer?





Intern with Every Child is My Child,


a non-profit that provides children in Rwanda and Burundi with access to education





Come hear Mary Powell ’07 speak about her experiences volunteering with Every Child in Rwanda and Burundi and find out how you can work in Chicago with a fellow Grinnellian, Elizabeth Powley ’93, to improve students’ access to education in Africa.





Visit our website at � HYPERLINK "http://www.everychildismychild.org" �www.everychildismychild.org�


or email Mary at � HYPERLINK "mailto:marympowell@gmail.com" �marympowell@gmail.com�


for more information.





This Chicago-based internship is sponsored by GRINNELLINK.








Wednesday 12/03/08 – 4:15PM


Job Search Strategies














Tuesday 12/02/2008 – 4:15PM


Writing Resumes & Cover Letters








Upcoming Workshops


(In the CDO Presentation Room)





Recruiters on Campus








Entry Level Reporter


Galena Gazette





Galena, IL





ARE YOU A MIDTERM GRADUATE INTERTESTED IN JOURNALISM?  





This is the opportunity you’ve been waiting for.





Job Description: Reporter will cover and photograph local and community events.





To apply:  Contact Mr. Carter Newton ’77 by email � HYPERLINK "mailto:cnewton@galgazette.com" �cnewton@galgazette.com� or phone 815-777-0019.





More information on � HYPERLINK "http://grinnell-csm.symplicity.com/" ��PioneerLink�.

















Visit � HYPERLINK "http://www.jobweb.com" ��jobweb� 


for career and 


job search advice 


like the article below.





�HYPERLINK "http://www.jobweb.com/studentarticles.aspx?id=2171"��Make Your Cover Letter Count in a Competitive Job Market�





Other Events, Programs, Deadlines, Etc.





�





New Resources in the CDO Library:  2009 Writer’s Market; Brewer, Robert Lee (editor), 2008








�





Any Twilight fans out there?  Before you go see the film, ask yourself, � HYPERLINK "http://www.slate.com/id/2205143" ��“Why do movie vampires break all the rules?”�


 


�HYPERLINK "https://mail.grinnell.edu/owa/redir.aspx?C=579f580f3c594b3a8a8324be1115e9a1&URL=http%3a%2f%2fwww.usatoday.com%2flife%2fmusic%2fnews%2f2008-11-20-dr-pepper-gunsroses_N.htm" \t "_blank"��Dr Pepper:  Free soda for everyone�		A blast from the past…� HYPERLINK "http://www.toplessrobot.com/2008/11/the_8_most_underrated_muppets.php" ��the 8 most under-rated Muppets�!
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IMPORTANT ANNOUNCEMENTS:





Look for our new column in the Scarlet & Black!





Starting today, the CDO will have a weekly column entitled CDO Career Cubby giving you quick tips on matters of career development.

















2009 Pappajohn New Venture Student Business Plan Competition


Three top awards of $5,000 each will be awarded at the final competition on 3/6/09.





The deadline to submit “Intent to Compete” form:   12/12/08.





Business plans and application forms are due on:   2/5/09.





Details can be found at:  � HYPERLINK "http://www.isupjcenter.org/programs/newventure/%20" ��http://www.isupjcenter.org/programs/newventure/�








 ARE YOU READY FOR AN UNEXPECTED JOB INTERVIEW?


By Deborah Walker


Most job-seekers wait to polish up their interview skills until they are looking for a new position. Important interview opportunities, however, can present themselves at any time. For example, 





Unplanned internal job openings: You encounter a sudden opportunity to advance your career from within, and your boss recommends you as a candidate for the job. Are you ready to communicate your contributions to the company?


A recruiter calls: The position sounds like just the career move you've been wanting.  Will you say the right things to win the job, or will you blunder your best chance?


A former colleague introduces you to his boss:The organization is building an exciting new division and looking for new staff.  Can you entice the boss's interest in you as a must-have new team member?





Those who continually grow in their careers are always prepared for these situations. Their interview skills are sharp at all times. To know if your skills are sharp enough to handle a surprise interview, see if you can answer the following four questions: 





1. Can you concisely state your value proposition in 30 seconds or less? A value proposition is meant to intrigue your listener with a quick overview of your skills, expertise, and industry know-how. If you can offer a precise summary of why you are the perfect candidate for that job, you are more likely to get to the second or third interview. A concise value proposition can make a critical difference in winning you a new position. 





2. Can you list your top five accomplishments, and can you communicate their impact to your employer's bottom-line initiatives? A list of your top accomplishments will enable a prospective employer to imagine what you can do for the organization. Accomplishments give employers a way to associate your skills with their needs and a reason to remember you. Be prepared to list your top skills and show how they can help meet corporate needs. 





3. Are you prepared to answer your own toughest interview questions, or do you hope they just won't come up?  Don’t leave yourself vulnerable to such questions as: "If you’re doing so well in your job, why do you want to leave?" A good recruiter or hiring manager will see you sweat and stutter and squirm; you'll lose their confidence and destroy a chance to get your dream job. Think about the questions that will be your biggest pitfalls and be prepared to answer them. 





4. Do you know how to find out your interviewer's motivations to understand how best to answer his or her questions? This is a very important question. Without knowing your interviewer's motivations, how will you know if your answers hit the mark of what he or she is looking for in a perfect candidate? Conduct research and determine exactly what that employer needs. Once you have those answers in hand, you can target your interview answers accordingly. 





If you need help, a good career coach can help you answer all these questions and more, preparing you for the interviews you plan -- and the interview you didn't expect. With those answers in hand, you can take your career from mediocre to marvelous with "always-ready" interview skills.  


Deborah Walker is a Certified Career Management Coach. Her expertise includes resume writing and career coaching. She holds membership in the National Resume Writer's Association. As a former headhunter, her advice comes from an insider's prospective based on years working with HR professionals and corporate hiring managers. � HYPERLINK "http://www.alphaadvantage.com/" \t "_NEW" �Visit Deb on the Web�. Or email her for a free resume critique/price quote at � HYPERLINK "mailto:deb@alphaadvantage.com" �deb@alphaadvantage.com�













