Green Space Coordinator
Vacant Land Management
Position Description
January 23, 2012
To be updated periodically

Interested Persons Description

The Green Space Coordinator position provides the opportunity for a year-long fellow to learn and contribute to Jericho Road’s important urban agriculture and lot greening projects. Primarily, the fellow will be responsible for all aspects of both our community garden and community fruit tree orchard; this includes tasks such as performing general maintenance duties, caring for the trees and plants, planning out additions (storage, seating, new plantings) to each site, organizing monthly workshops and events, coordinating periodical meetings with community leaders for both sites, recruiting new residents for participation, preparing marketing materials, creating educational materials, and networking with leaders in the local foods movement. In addition, Jerich0 Road’s Vacant Land Management program is continuing to expand its work of cleaning and greening overgrown lots, and the fellow will likely be asked to assist with this activity. While Jericho Road will provide the fellow with a schedule of work, we also allow (and expect) him or her to creatively develop new solutions to reach our objectives with all of our green spaces.
Those interested in the following areas are particularly encouraged to apply: urban agriculture, local foods, food systems, food access, food education, nutrition, public health, community organizing, parks and community spaces, landscape architecture, ecology, and urban redevelopment.
Although prior experience with any of this type of work would be advantageous, it is not necessary to experience success throughout the course of the year. Most importantly, the ideal candidate will be deeply committed to the importance of urban agriculture and greening activities in the New Orleans urban environment. Successful applicants will be able to show their capability to think creatively, research and implement new ideas, organize from simple steps to the final product, lead others, and consistently improve upon work. 
Supervisor: 

· Alison Ecker, Director of Vacant Land Management

· May occasionally work on projects with community organizers

Work Hours: 

· 40 Hour work week

· Often, the fellow will work from Mondays – Fridays from 9 AM – 5 PM. However, he or she will be responsible for hosting open hours two times per week (at both the orchard and garden) in the late afternoon/early evening hours and coordinating weekend events and workshops approximately one time per month.
· All fellows are allowed the flexibility to attend conferences, meetings, workshops, or retreats relating to their interests, job responsibilities, and fellowship responsibilities. 

Main Responsibilities:

1. Orchard (50% of Work):

a. Tree Care:

i. Fertilizing, pruning, watering, site rearrangement, treating any problems. 
b. General Maintenance:

i. Mulching, weeding, general pest problems (fire ants), evening ground, fence staining and maintenance, grass cutting.
c. Site Additions:

i. Planning out additions such as seating, shade structure, table, planter boxes, bulletin board, signs, and potted plants.
d. Community Outreach:

i. Connecting with surrounding neighborhood (kids and adults) to volunteer, participate in workshops and events, or sit on the advisory panel.
e. Workshops and Events:
i. Coordinating, with the assistance of local residents, a regular schedule of workshops and events.
ii. Networking with outside volunteers to host workshops.

iii. Hosting activities for local adults (ex: fruit tasting, fig workshop, herb gardening, pruning 101, soil testing)

iv. Hosting activities for kids (ex: fruit tasting, ‘how does a tree grow’, decorate a pot)
v. Neighborhood Events (once per quarter):

1. Ex: Halloween, Fall Harvest, Spring Harvest, Summer Splash

2. Faubourg Delassize Community Garden (30% of Work):
a. General Maintenance
i. Assisting bedholders with general care and growth of vegetables in each of their beds.
b. Site Additions
i. Adding new plantings that will allow more people to access fresh, local foods.
c. Community Outreach
i. Hosting periodical meetings with all bedholders.
ii. Recruiting new residents to be both bedholders and participants in events and activities. 
d. Workshops and Events:
i. Coordinating, with the assistance of local residents, a regular schedule of workshops and events.

ii. Networking with outside volunteers to host workshops.

iii. Hosting activities for local adults (ex: fruit tasting, fig workshop, herb gardening, pruning 101, soil testing)

iv. Hosting activities for kids (ex: fruit tasting, ‘how does a tree grow’, decorate a pot)
v. Neighborhood Events (once per quarter):

1. Ex: Halloween, Fall Harvest, Spring Harvest, Summer Splash

3. Vacant Lot Stabilization (10% of Work):

a. Generally, someone on staff can respond quicker to needs than contracting out work.

b. Limited to errands, clean-up, arranging certain fixes:

i. Clean up trash/debris

ii. Fix and stain fences

4. Other (10 % of work):

a. Marketing
i. Creating materials to market both of the urban agriculture spaces.

ii. Creating educational materials to explain why we do this work.
b. Fundraising
i. Assisting with yearly giving campaigns for both of the sites.

ii. Assisting with some grant writing.
c. Tracking and Reporting
i. Maintaining a system of tracking participation hours and events, and reporting that to the public through both our print and online publications and presence.

d. Networking

i. Meeting up with local leaders in the food movement to discuss new projects and partnerships. 
