Budgeting 101
The key to successful budgeting is having an efficient plan and sticking to it. This section will show
you how to make a budget plan and minimize your discretionary expenses.
1) BUILDING A BUDGET PLAN
The first step to building a budget plan is to know what your income will be during your internship. If
you are paid by the hour, you will need to do some estimating. Be sure to take taxes into consideration.
The next step is to take stock of your mandatory expenses. These are things you cannot avoid such as
rent, transportation costs, utilities bills, internet bills, and food. Before you choose a place to live for
your internship, shop around to find the best deals on rent and utilities.
Finally, your next step is to forecast your other expenses. These are the things you don’t have to spend
money on but should if you want to have a comfortable summer. Think seriously about this. How often
will you go to the barber, to the movies, or to the pub? How much are you comfortable saving to cover
unforeseen circumstances? Once you have the answers to these questions, you can figure out how
much money you expect to spend every month.
2) TIPS FOR MINIMIZING COSTS
Get Rid of Unnecessary Periodic Expenses:
Small but frequent expenses can add up over time. For example, if you buy a morning cup of coffee for
$3 every morning, that’s $15 per week, $60 per month, and $180 per three months. If you work this
into your budget, then that is great, but if spending $180 dollars on coffee seems like a lot to you, then
you should consider forgoing this part of your morning routine.
The “Step Down” Method:
An alternative to eliminating periodic expenses completely is to use the step-down method to reduce
the cost of a habit. For example, consider the hypothetical cost of a morning pancake obtained in
several different ways.
$3.49+tip_____ Top Step: Sit-down restaurant
$1.99______ 2nd Step: Fast food
$0.77______3rd Step: Store-bought frozen
$0.25______4th Step: Store-bought dry mix
$0.16______5th Step: From scratch
The step-down method can be applied to any of your flexible expenses (i.e. clothes, food). It’s harder
to apply this method to mandatory expenses (i.e. rent, utilities). Note that the per pancake cost is what
matters, not how much you spend on ingredients!

Be Thrifty:
Food:
• Concentrate on nutritious foods. Drink water rather than pop. Have some non-meat meals.
• Cut down on meals away from home. Pack bag lunches for school and work.
• Pastas are especially cost efficient.
Housing:
• Offer to manage the building or do mowing/shoveling in exchange for reduced rent.
• Move in with relatives/friends for cheap rent. Offer to cook.
Utilities:
• Hang-dry clothes to avoid dryer costs and ironing.
• Turn off the lights when you leave the room. Pull the shades and use fans instead of AC.
• Dress warmly and set the thermostat lower; and turn it down when away or sleeping.
Transportation:
• Use buses, organize a car pool, or walk or bike for shorter trips.
Recreation:
• Take advantage of the library for books, movies, music, and free Internet access.
• Develop hobbies that save or even make money: vegetable gardening, repairing, knitting, etc.
• Break costly habits, such as smoking, drinking, or gambling, and save the difference
3) GENERAL TIPS
• Make shopping lists.
• Use a credit or debit card if possible to avoid getting coins, but keep track of how much you
spend and pay your credit card bills early!
• Don’t carry too much cash.
• Use product rebates and coupons for things you are going to buy anyway.
• Buy store brands if not lesser quality.
• Shop around and compare prices.
• Save all your loose change in a jar. When it’s full, deposit it into a savings account.
• Set up auto-transfer to move money from your checking into savings account monthly (but
don’t overdraft!)
• See if your work will directly deposit your paycheck – some to checking, some to savings.
• Put all extra money (bonuses, tax refunds, gift money, rebates) into savings.

Spending Plan Monthly Tracker

Use this sheet to add up your four weekly expense trackers and compare what you actually spent in
each category with what you had planned to spend this month.
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