
ADDITIONAL GUIDELINES FOR DOCUMENTATION  
OF A PSYCHIATRIC DISABILITY (EXCLUDING AD/HD) 

 
The following guidelines for documentation of a psychiatric disability are in adapted from the Kansas 
Association of Higher Education and Disability (AHEAD).  These standards are used to determine 
appropriate accommodations for Grinnell College students. It is important to note that “psychiatric 
disabilities” is a generic term used to refer to a variety of conditions involving psychological, emotional, 
and behavioral disorders and syndromes.  Specific guidelines for documenting attention-deficit disorder, 
with or without hyperactivity (ADHD) are outlined in a separate document.  Please direct inquiries to the 
Grinnell College Academic Advising Office, 641-269-3702. 
 
Documentation should be current.  Reasonable accommodations are based on the current (i.e. within 
the last six months) impact of the disability on academic performance. A diagnostic evaluation should be 
relevant to the student's learning environment and show the student's current level of functioning. If 
documentation does not address the individual's current level of functioning, a re-evaluation may be 
required. 
 
As appropriate to the disability, the documentation should include the following elements: 
 

1. The credentials of the evaluator(s).  The assessment should be administered by a trained, 
qualified, and licensed professional, who has had direct experience with adolescents and adults 
with psychiatric disorders. A qualified professional may include but is not limited to a medical 
doctor, psychologist, or licensed therapist. The evaluator's name, title and professional credentials 
and affiliation should be provided. The professional completing the evaluation should not be a 
family member. All reports should be on letterhead, typed, dated, signed, and otherwise legible. 

 
2. A specific diagnosis.  The report must be comprehensive and include a specific diagnosis based 

on the taxonomies used in the Diagnostic and Statistical Manual of the American Psychiatric 
Association (DSM) or the International Statistical Classification of Diseases and Related Health 
Problems of the World Health Organization (ICD). It is recommended that the clinician report the 
diagnostic criteria used to support the diagnosis, and any diagnostic tests or evaluation methods 
used. The diagnostician should use direct language in the diagnosis, avoiding the use of terms 
such as "suggests" "appears" or "is indicative of". 

 
3. Co-existing conditions.  The diagnostic assessment should examine the possibility of co-existing 

conditions including medical disorders and learning disabilities. The evaluator should consider 
and discuss the possibility of alternative conditions that may mimic psychiatric disorders. 

 
4. Description of the comprehensive evaluation.  Documentation should be based on a 

comprehensive diagnostic/clinical evaluation that includes the following: 
 History of presenting symptoms  
 Duration and severity of the disorder, including an estimate of the change in the 

functional limitations of the disability over time and/or recommendations concerning the 
predictable need for reevaluation 

 Relevant developmental, historical, and familial data 
 Procedures used to diagnosis the disorder (include a list of all instruments used in the 

assessment and test scores as applicable) 
 A description of current functional limitations in the academic environment, particularly 

as they pertain to being a full-time student at a residential college 
 Relevant information regarding medications, the student's history of compliance with 
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medication and the anticipated impact on the student in an academic environment 
 Relevant information regarding current treatment  

 
5. Recommendations for accommodations.  A prior history of an accommodation alone, without a 

demonstration of a current need, does not warrant the provision of similar accommodation. Each 
accommodation recommended by an evaluator should, based on the context of the evaluation,:  

 
 Provide a clear description of the recommended accommodations, adaptive devices, 

assistive services, compensatory strategies, and/or collateral support services that may 
ameliorate the functional impact of the disability and provide fuller access; 

 Include a rationale based on specific test results or clinical observations; and 
 Describe recommendations for collateral medical, psychological, and/or educational 

support services or training that would be beneficial. 
 
Grinnell College reserves the right to request reassessment when questions regarding previous assessment 
or previous service provision arise. Depending on accommodations recommended, additional psycho-
educational, neuropsychological or behavioral assessments may be necessary. 
 
 


