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 Institutional Biosafety Committee
IBC Form 3
Registration Document: Use of Infectious Agents 

Complete this form for each infectious agent you intend to use or store.  The form should be completed at least one month prior to your planned use in a project or course activity.  
Infectious agents are infectious biological agents and biologically derived materials that present a risk or potential risk to the health of humans, animals or plants, either directly through infection or indirectly through damage to the environment.  Biosafety in Microbiological and Biomedical Laboratories (BMBL), which is published by the U.S. Department of Health and Human Services Centers for Disease Control and Prevention and the National Institutes of Health, provides recommended biosafety standards for specific organisms (section VIII).  A copy of the BMBL is available at: http://www.cdc.gov/biosafety/publications/bmbl5/index.htm. 

*Risk Group 1 (RG-1) infectious agents do not require registration with the IBC. For a description of the RG levels, see Appendix A at the end of this document.  Note:  Grinnell College is not equipped to handle/store RG-3+ infectious agents.
	1. Principal Investigator Name: 
	     
	E-mail: 
	

	2. Department: 
	     
	Phone: 
	     

	3. Funding Agency (if applicable):
	     

	4. Project Title/ Course#:
	     

	5. Laboratory Location: 
	     

	6. Infectious Agent: 
	     

	7. Identify the Risk Group of the Agent:
	 FORMCHECKBOX 
 RG-1*   FORMCHECKBOX 
 RG-2

	8. Identify the Biosafety Level of the Laboratory: 
	 FORMCHECKBOX 
 BSL-1
 FORMCHECKBOX 
 BSL-2


9. Attach a copy of your protocol.  Provide a summary of your planned use, including significant risk, if any.
10. Will live animals be infected with this agent?
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, you must obtain prior approval from the Institutional Animal Care and Use Committee.

11. Will ionizing radiation be used with this agent?
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, you must obtain prior approval from the Radiation Safety Committee.

12. Method of Agent Storage:      
13. Location of Stored Agent:      
14. Identify any precautionary medical practices (e.g., vaccines, health surveillance) that will be implemented, if any.
15. Applicant’s Assurance.  I certify that:

a. I have attached a copy of the following items to this registration:
· My written procedures describing the potential biohazards and precautions to be taken.

· My written emergency plan for handling accidental spills and personnel contamination. .(Note: You may adopt the procedures found in appendix B at the end of this document)
b. All personnel conducting this work, including my collaborators, have received instruction on the specific hazards associated with the infectious agent and the specific safety equipment, practices, and behaviors required during the course of using this infectious agent and use of these facilities. A training record documenting this instruction will be kept up-to-date and is available for review upon request by the IBC. (Note: you may adopt the infectious agents personnel training record found on the Grinnell College IBC website for this purpose).
c.
Any spill of infectious agents, any equipment or facility failure (e.g., ventilation failure), and/or any breakdown in procedure that could result in potential exposure of laboratory personnel and/or the public to infectious material will be reported to the IBC coordinator immediately (Jennifer Krohn, 641-269-3707).  An Adverse Biosafety Event form will be filed (IBC form 5).
d.
Any significant proposed changes in my use, including addition of new personnel (faculty/staff only), will be reported to and approved by the IBC before the change is implemented or personnel added.
e. 
A sign incorporating the universal biohazard symbol will be posted at the entrance to the laboratory when infectious agents are present.   Posted information must include:  the laboratory's biosafety level, the supervisor's name (or other responsible personnel), and required procedures for entering and exiting the laboratory.
f.
No use of infectious agents that require IBC approval prior to initiation will be initiated or modified until approval is received from the IBC.

g.
When I no longer plan to use the registered infectious agent in the laboratory, the IBC will be notified of the disposal or transfer to another Principal Investigator utilizing IBC Form 4-Modification Request.  No transfer or disposal shall occur until IBC approval has been obtained.

h.
The information provided herein is accurate to the best of my knowledge. I also understand that should I use the project described above as a basis for a funding proposal (either intramural or extramural), it is my responsibility to ensure that the description of the work in the funding proposal is identical in principle to that contained in this registration; and if not, I will submit a revised Registration Form (IBC Form 2).

Electronic Signature of Principal Investigator

Date

Submit this completed form electronically to krohn@grinnell.edu
IBC Use Only

 FORMCHECKBOX 
 Exempt

 FORMCHECKBOX 
 Non-Exempt
 FORMCHECKBOX 
 Approved
 FORMCHECKBOX 
 Disapproved

Biosafety level approved:
 FORMCHECKBOX 
 BSL-1
 FORMCHECKBOX 
 BSL-2
 FORMCHECKBOX 
 BSL-3

Laboratory inspection required prior to initiation of use?
 FORMCHECKBOX 
 Yes*
 FORMCHECKBOX 
 No

*Use of infectious agents cannot begin until the IBC or its designee has inspected the laboratory and approved it for the appropriate biosafety level.

Date of successful laboratory inspection: ___________________

IBC Chair Signature





Date

 FORMCHECKBOX 
 IBC-signed copy returned to Registrant 
Appendix A – *Risk Group Definitions for Infectious  Agents 
RG-1 (no or low individual and community risk). A microorganism that is unlikely to cause human disease or animal disease 

RG-2 (moderate individual risk, low community risk). A pathogen that can cause human or animal disease but is unlikely to be a serious hazard to laboratory workers, the community, livestock or the environment. Laboratory exposures may cause serious infection, but effective treatment and preventative measures are available and the risk of spread of infection is limited. 

RG-3 (high individual risk, low community risk). A pathogen that usually causes serious human or animal disease but does not ordinarily spread from one infected individual to another. Effective treatment and preventive measures are available. 

RG-4 (high individual and community risk). A pathogen that usually causes serious human or animal disease and that can be readily transmitted from one individual to another, directly or indirectly. Effective treatment and preventive measures are not usually available. 

*Risk group definitions taken from NIH guidelines (2009)
Appendix B - IBC Spill Procedures

These guidelines are intended to assist the Laboratory Director and other responsible individuals who may be involved in the cleanup of biological spills.  This guide outlines the basic procedures for dealing with some of the biological spills that may be encountered in a research laboratory.  All lab personnel should refer to the specific spill response procedures before initiating their experiments.

Biosafety Level 1 (BSL-1) Spill

· Notify others in the area, to prevent contamination of additional people or the environment.

· Report the spill to the laboratory director
· Remove any contaminated clothing and wash exposed skin with soap and water.

· Wearing gloves and lab coat, cover spill with paper towels, pour *disinfectant around the spill allowing it to mix with spilled material.  Allow suitable contact time, at least 15 min.

· Pick up any pieces of broken glass with forceps and place in a sharps container.

· Discard all disposable materials used to clean up the spill into a biohazard bag.

· Wash hands with soap and water.

Biosafety Level 2 (BSL-2) Spill

· Notify others in the laboratory regarding the spill.

· Close door, and post with a warning sign.

· Remove contaminated clothing, turning exposed areas inward, and place in a biohazard bag.

· Wash all exposed skin with soap and water.

· Report all spills to the laboratory director.  If unavailable, contact the Campus Safety and Security Office (x4600). 

· Allow aerosols to disperse and/or settle for at least 30 minutes before re-entering the laboratory (if spill outside biosafety cabinet).  Access spill clean-up kit (*disinfectant, paper towels, biohazard bags, forceps, etc.).

· Put on protective clothing (lab coat, safety glasses, and utility gloves if necessary).

· Cover the area with disinfectant-soaked towels, and then carefully pour disinfectant around the spill.  Avoid enlarging the contaminated area.  Allow at least a 20 minute contact time.

· Pick up any sharp objects with forceps and discard in a sharps container. 

· Use paper towels to soak up the disinfectant and spill

· Smaller pieces of glass may be collected with paper towels held with forceps.  If no sharps remain in the spill discard the materials into an autoclave bag.

· Wipe surrounding areas (where the spill may have splashed) with disinfectant.

· Place all contaminated paper towels and any contaminated protective clothing into a biohazard bag and autoclave.

· Wash hands and exposed skin areas with soap and water.

*disinfectant:  prepare 10% bleach solution by diluting household bleach 1:10 in water 
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